CONTRACT MODIFICATION/AMENDMENT
        INDIVIDUAL WORK ACTIVITY DESCRIPTION

Recipient: ______________________Contract Number: _________________________
The individual work activity description is provided to describe in detail each activity 

proposed to be amended.  A separate work activity description must be completed for each 

activity proposed in contract amendment. 
1.
Work Activity:

2.
Detailed description of work activity and need for modification or amendment:
3.
Impact of increase in proposed scope of work (or new scope of work):

4.
Number benefiting from proposed work activity.  Show the number of increase in beneficiaries, or decrease if applicable.  Show how this was determined:

5.
Describe any effects the proposed amendment of the work activities will have on the environmental assessment of the project:

6.
Describe any changes in the contract budgets that will be needed to complete the proposed amendment to the work activity:
7. 
Describe any anticipated changes to the schedule as a result of the proposed amendment.
BUDGET MODIFICATION WORKSHEET

Recipient:                                           Contract Number: _______________________
NOTE:  Itemize all categories where funding changes are proposed, including categories where no changes are proposed in order to show complete budget picture. Utilize the latest approved budget.
	Activity
	Current Grant Budget
	Current Match Budget
	Proposed Grant Budget
	Proposed Match Budget
	Net
Change (+ -)

	Salary & Fringe
Equipment
Commodities
Contractual Services
Indirect

Other

	
	
	
	
	

	
	TOTAL
	TOTAL
	TOTAL
	TOTAL
	TOTAL

	
	$
	$
	$
	$
	$
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